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Types of Time Management
     
	Creative and productive
	Physically energetic and active
	Playful and entertaining
	Learning and developing
	Reflective and spiritual
	Restful and relaxing

Five steps to effective time management
	Plan
	Assess
	Organize
	Prioritize
	Schedule

Time management Advantages
	Reduces your stress level
	Help you remain focused on the task
	Minimizes procrastination
	Greater self-confidence
	Meeting your goals
	Augments your productivity
	Gives you a sense of achievement
	Provides you with 100% commitment to fun activities
	Financial Rewards

 Common difficulties
     
	Perfectionism
	Procrastination
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